27 January,

SNIP (Special Needs Information Program) Year Level Report

Dear

Here is your personal summary of the special needs of children in your year level.  I have highlighted the names of the students in your class.

Assessment: This is a list of the reports that I have in the Support Centre files.  You should have copies of most of these in your class green file folders.

Ascertainment: Recommendation of level of support (from 1 to 6, least to most) needed by the student.  Learning difficulties ascertainments have been decided internally.  Disabilities (Hearing, Vision, Intellectual, Physical, Speech-Language, Autistic Spectrum Disorder) have been decided at a meeting with an external representative.  Levels 4-6 usually have regular intervention with a specialist.  Reviewed within 3 years.

Appraisement: Recommendation of level of support (from 1 to 3, least to most support needed) for children with learning difficulties/disabilities only.  Reviewed within 2 years.

Intervention: Any additional support from specialists, teacher aides, and trained tutors is listed here.

A mintie will be awarded for any errors that you find in the SNIP information!  Help me keep our school database accurate.

It is your responsibility to:

· Keep confidential information in the individual green files.  Update the Tracking Record when new information is received.

· See that the children in your class are making appropriate educational progress.  

Steps for Special Needs Identification by Class Teacher

1. Observe students and note any learning difficulties

2. Discuss concerns with and seek suggestions from relevant others: parents, previous teachers, colleagues, ST:LD.

3. Implement strategies and monitor effects.

4. Refer to Special Needs Committee: complete green referral form (from Support Teacher or office), discuss with parent and get signature.  Then give referral with work samples to Support Teacher.  Start green file folder for the student (see office).

5. Special Needs Committee then seeks further information (e.g. assessment by Guidance Officer or Support Teacher) and informs class teacher after each meeting, as well as any reports of assessment.  Ascertainment or appraisement may then proceed.

6. Class teacher discusses Recommendation/Action form with parents and implements any intervention needed.

7. Monitor progress.  Participate in reviews and development of IEPs and Support Plans when needed (usually every six months).

