Appraisement Meetings

This Term

Dear

As you know, one or more students in your class is due for a review of their level of learning support needed: Appraisement.  I am working through the assessment tasks with each of the students, and will write reports.  The rest of the process is:

· I will phone and send a meeting notice to each parent.  They will also receive an information brochure about Appraisement.

· Attached is a Class Teacher Report to complete for each of your students being reviewed.  You may write your report in paragraph form if you prefer.  This information is important to the process because you work with the child in the context of the class.  We especially want to note what modifications you are making so the student can make progress.

· You and I will meet together on _________________ (see below) before the Appraisement meeting to compare notes, discuss what Program Type (1, 2, or 3) reflects the amount of support needed, and suggest learning goals and strategies for the student’s Support Plan.  Your class will be taken by _____________________.

· The Appraisement meetings will be held in Admin at the times below on ____________________.  You and I will attend, as well as the parent(s) and Di.  We will summarise our reports, agree on the Program Type, and confirm long-term learning goals at that time.  Your class will again be covered.

Hope this clarifies the process.
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